
 

 

 
TO:  Mayor and City Commissioners 
RE:  Study Session Meeting Agenda 
FROM: Richard U. Nienstedt, City Manager 
    
A Study Session is scheduled for July 18, 2016 at 4:00 pm in the conference room on the first floor of City 
Hall, 101 S. Hickory.  The following items will be presented: 
 
I. Public Comments 
 
II. Items to be Placed on the Regular City Commission Agenda      

a. Minutes from the July 11, 2016 Study Session   Pgs. 3-4 
 
b. Ordinance Concerning Payment of Insurance Proceeds - Blaine Finch    Pgs. 5-8 
 
c. RWD #4 Water Supply Agreement - David Buehler & Dennis Tharp     Pgs. 9-29 
 
d.  Resolutions Fixing the Date, Time, Place and Providing for Notice of Hearing for Condemnations on  
 112 S. Elm and 322 S. Poplar in Ottawa, Ks. - Wynndee Lee     Pgs. 30-33 
 

III. Items for Presentation and Discussion     

a.  2017 Budget Review - Scott Bird 
 - SWAN Arts - Shawn & Meg Dickinson     Pg. 34 
 - Elizabeth Layton Center - Leslie Bjork    Pgs. 35-36 
 - City Band - Dr. Mordy     
 - Franklin County Development Council - James Oltman     Pgs. 37-39 
 - 911 Operations - Jon Holmes & Sheriff Richards     Pgs. 40-42 
 - Water Reclamation - Dennis Tharp & David Buehler     Pgs. 43-52 
 - Ottawa Municipal Auditorium - Michelle Stegman     Pgs. 53-55 
 - Broadband - Chuck Bigham     Pgs. 56-57 
 - Community Development - Wynndee Lee   Pgs. 58-61 
 - Special Revenue Funds - Scott Bird     Pgs. 62-65 
 - Utility Billing - Scott Bird     Pgs. 66-67 
 - Building Maintenance & Non-Operating - Scott Bird     Pgs. 68-70 
 - Notice of Budget Hearing - Scott Bird   
 
b. City Manager’s Report 
  
c. Commissioner’s Reports 
 
d. Mayor’s Report  

 
 
  

 

101 S. Hickory 

PO Box 60 

Ottawa, KS 66067-0060 

Phone: 785-229-3600 

Fax: 785-229-3639 

www.ottawaks.gov 

www.facebook.com/ottawaks 

If you need this information in another for-

mat or require a reasonable accommodation 

to attend this meeting, contact the City’s ADA 

Coordinator at  785-229-3635. Please provide 

advance notice of at least two (2) working days. TTY 

users please call 711. 

52 Tips for Successful Public Service by E.A. Mosher  
 

#34.  Get to know the officials of neighboring and similar size cities.  Visit other cities,  
particularly those with a reputation of being well run. 
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IV. Announcements   

 July 20, 2016 Regular Meeting, 9:30 am, City Hall 
 July 25, 2016 Study Session, 4:00 pm, City Hall 
 July 26, 2016 Army Band Concert, 7:00 pm, Ottawa Municipal Auditorium 
 August 1, 2016 Special Call Commission Leadership Session, 5:00 pm, City Hall 
 August 2, 2016 National Night Out, 5:30 pm 
 August 23, 2016 Ottawa University Fusion, 6:00 - 8:00 pm 

 
V.  Adjourn  
 
Motion: __________           Second: __________          Time: __________ 
 
VI. Items Already Placed 
a.  Minutes from the June 20, 2016 Study Session, the June 21, 2016 Special Call Meeting with OMA 

 Advisory Board, June 27, 2016 Study Session, June 27, 2016 Special Call Leadership Meeting and 
 the June 27, 2016 Special Call Meeting for Airport Master Plan Kickoff     

b. Appointment of Roger Welton to the Zoning Board of Appeals 
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Study Session Minutes 
Ottawa, Kansas 

Minutes of July 11, 2016 
 
The Governing Body met at 4:00 pm this date with the following members present and 
participating to wit:  Mayor Caylor, Commissioner Reed, Commissioner Graves, Commissioner 
Skidmore, and Commissioner Jorgensen. A quorum was present. 
 
Mayor Caylor called the meeting to order. 
 
Public Comments 
None offered at this time. 
 
Interview for Board of Zoning Appeals 
The Governing Body interviewed Roger Welton for the Board of Zoning Appeals. Discussion was 
made and it was agreed to place the appointment of Roger Welton to the Board of Zoning 
Appeals on the next regular meeting agenda, July 20, 2016. 
 
Minutes to Review 
The Governing Body reviewed minutes from the June 21, 2016 Special Call Meeting with OMA 
Advisory Board, June 27, 2016 Study Session, June 27, 2016 Special Call Leadership Meeting, 
and the June 27, 2016 Special Call Meeting for Airport Master Plan Kickoff. It was agreed to place 
these items on the next regular meeting agenda. 
 
2017 Budget Review 
The Governing Body reviewed the following budgets with representatives for each: 

- Library (1800) 
- Willow Domestic Violence Center (1100) 
- Prairie Paws Animal Shelter (1100) 
- Ottawa Main Street Association (1100) 
- Public Works Special Funds 

o Cemetery (0140) 
o Streets (0141) 
o Fleet Management (0144) 
o Parks (0146) 

- Special Revenue Funds 
o G.O. Debt Retirement Fund (0500) 
o Special Parks and Recreation (1600) 
o Special Alcohol Program (1700) 
o Electric Power Supply Fund (4100) 
o Revolving Loan Fund (5500) 
o Waste Water Treatment Plant Debt Fund (7800) 

 
 
 
 
 
 
 
July 11, 2016         Unofficial until Approved 
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City of Ottawa 
Study Session Minutes 
July 11, 2016 
Page 108 
 
Commissioner’s Reports 
Commissioner Reed gave updates on the Chamber of Commerce Board. 
 
Commissioner Graves gave updates on the Play Task Force Board and the Ottawa Municipal 
Auditorium Board. 
 
Commissioner Jorgensen stated he would give an update following the Airport Advisory Board 
meeting tomorrow at 5:30 pm. 
 
Commissioner Skidmore will report on Prairie Paws after the quarterly meeting and gave an 
update on the Neighborhood Revitalization Committee. 
 
Report by Mayor 
Mayor Caylor gave an update on the Franklin County Development Council Board and stated she 
would provide an update after attending the next Library Board meeting. 
 
Mayor Caylor stated she would be gone next week and Commissioner Reed will be taking her 
place as Mayor Pro Tem. 
 
Announcements 
Mayor Caylor announced: 

- July 18, 2016: Study Session, 4:00 pm, City Hall 
- July 20, 2016: Regular Meeting, 9:30 am, City Hall 
- July 25, 2016: Study Session, 4:00 pm, City Hall 
- July 26, 2016: Army Band Concert, 7:00 pm, Ottawa Municipal Auditorium 

 
Adjournment 
There being no further business to come before the Governing Body, Commissioner Reed made 
a motion, seconded by Commissioner Graves to adjourn the meeting. The meeting was 
adjourned at 5:57 pm. 
 
 
 
__________________________________ 
Carolyn S. Snethen, City Clerk 
 
 
 
 
 
 
 
 
 
 
July 11, 2016         Unofficial until Approved 
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IMPORTANT: Upon passage of this ordinance, send a copy to the Commissioner of Insurance at: 
Insurance Commissioner 420 S.W. 9th Street Topeka,KS 66612 

ORDINANCE NO._________ 
 
AN ORDINANCE CONCERNING PAYMENT OF INSURANCE PROCEEDS AND 
REPEALING ORDINANCE NO._________ 
 
WHEREAS, the Kansas Legislature amended K.S.A. 40-3901 et seq., allowing cities to more 
easily recover costs incurred by the public at large to raze and clean up structures damaged by fire, 
and; 
 
WHEREAS, the City of Ottawa must amend its existing law to conform to the new state law:  
 
NOW THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF 
OTTAWA, KANSAS: 
 
Section 1. SCOPE AND APPLICATION. The city is hereby authorized to utilize the procedures 
established by K.S.A. 40-3901 et seq., whereby no insurance company shall pay a claim of a 
named insured for loss or damage to any building or other structure located within the city, where 
the amount recoverable for the loss or damage to the building or other structure under all policies is 
in excess of 75 percent of the face value of the policy covering such building or other insured 
structure, unless there is compliance with the procedures set out in this ordinance. 
 
Section 2. LIEN CREATED. The governing body of the city hereby creates a lien in favor of the 
city on the proceeds of any insurance policy based upon a covered claim payment made for 
damage or loss to a building or other structure located within the city, where the amount 
recoverable for all the loss or damage to the building or other structure under all policies is in 
excess of 75 percent of the face value of the policy(s) covering such building or other insured 
structure. The lien arises upon any unpaid tax, special ad valorem levy, or any other charge 
imposed upon real property by or on behalf of the city which is an encumbrance on real property, 
whether or not evidenced by written instrument, or such tax, levy, assessment, expense or other 
charge that has remained undischarged for at least one year prior to the filing of a proof of loss. 
 
Section 3. SAME; ENCUMBRANCES. Prior to final settlement on any claim covered by Section 
2, the insurer or insurers shall contact the county treasurer of Franklin County, Kansas, to 
determine whether any such encumbrances are presently in existence. If the same are found to 
exist, the insurer or insurers shall execute and transmit in an amount equal to that owing under the 
encumbrances a draft payable to the county treasurer of Franklin County, Kansas. 
 
Section 4. SAME; PRO RATA BASIS. Such transfer of proceeds shall be on a pro rata basis by all 
insurance companies insuring the building or other structure. 
 
Section 5. PROCEDURE. 

a. When final settlement on a covered claim has been agreed to or arrived at between the 
named insured or insureds and the company or companies, and the final settlement exceeds 
75 percent of the face value of the policy covering any building or other insured structure, 

Pkt Pg #5



and when all amounts due the holder of a first real estate mortgage against the building or 
other structure, pursuant to the terms of the policy and endorsements thereto, shall have 
been paid, the insurance company or companies shall execute a draft payable to the city 
treasurer in an amount equal to the sum of 15 percent of the covered claim payment, unless 
the chief building inspector of the city has issued a certificate to the insurance company or 
companies that the insured has removed the damaged building or other structure, as well as 
all associated debris, or repaired, rebuilt, or otherwise made the premises safe and secure. 
 

b. Such transfer of funds shall be on a pro rata basis by all companies insuring the building or 
other structure. Policy proceeds remaining after the transfer to the city shall be disbursed in 
accordance with the policy terms. 
 

c. Upon the transfer of the funds as required by subsection (a) of this ordinance, the insurance 
company shall provide the city with the name and address of the named insured or 
insureds, the total insurance coverage applicable to said building or other structure, and the 
amount of the final settlement agreed to or arrived at between the insurance company or 
companies and the insured or insureds, whereupon the chief building inspector shall 
contact the named insured or insureds by certified mail, return receipt requested, notifying 
them that said insurance proceeds have been received by the city and apprise them of the 
procedures to be followed under this ordinance. 

 
Section 6. FUND CREATED; DEPOSIT OF MONEYS. The city treasurer is hereby authorized 
and shall create a fund to be known as the "Insurance Proceeds Fund." All moneys received by the 
city treasurer as provided for by this ordinance shall be placed in said fund and deposited in an 
interest-bearing account. 
 
Section 7. BUILDING INSPECTOR; INVESTIGATION, REMOVAL OF STRUCTURE. 

a. Upon receipt of moneys as provided for by this ordinance, the city treasurer shall 
immediately notify the chief building inspector of said receipt, and transmit all 
documentation received from the insurance company or companies to the chief building 
inspector. 

b. Within 30 days of the receipt of said moneys, the chief building inspector shall determine, 
after prior investigation, whether the city shall instigate proceedings under the provisions 
of K.S.A. 12-1750 et seq., as amended. 

c. Prior to the expiration of the 30 days established by subsection (b) of this ordinance, the 
chief building inspector shall notify the city treasurer whether he or she intends to initiate 
proceedings under K.S.A. 12-1750 et seq., as amended. 

d. If the chief building inspector has determined that proceedings under K.S.A. 12-1750 et 
seq., as amended shall be initiated, he or she will do so immediately but no later than 45 
days after receipt of the moneys by the city treasurer. 

e. Upon notification to the city treasurer by the chief building inspector that no proceedings 
shall be initiated under K.S.A. 12-1750 et seq., as amended, the city treasurer shall return 
all such moneys received, plus accrued interest, to the insured or insureds as identified in 
the communication from the insurance company or companies. Such return shall be 
accomplished within 45 days of the receipt of the moneys from the insurance company or 
companies. 
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Section 8. REMOVAL OF STRUCTURE; EXCESS MONEYS. If the chief building inspector has 
proceeded under the provisions of K.S.A. 12-1750 et seq., as amended, all moneys in excess of that 
which is ultimately necessary to comply with the provisions for the removal of the building or 
structure, less salvage value, if any, shall be paid to the insured. 
 
Section 9. SAME; DISPOSITION OF FUNDS. If the chief building inspector, with regard to a 
building or other structure damaged, determines that it is necessary to act under K.S.A. 12-1756, 
any proceeds received by the city treasurer under the authority of Section 5(a) relating to that 
building or other structure shall be used to reimburse the city for any expenses incurred by the city 
in proceeding under K.S.A. 12-1756. Upon reimbursement from the insurance proceeds, the chief 
building inspector shall immediately effect the release of the lien resulting therefrom. Should the 
expenses incurred by the city exceed the insurance proceeds paid over to the city treasurer 
under Section 5(a), the chief building inspector shall publish a new lien as authorized by K.S.A. 
12-1756, in an amount equal to such excess expenses incurred. 
 
Section 10. EFFECT UPON INSURANCE POLICIES. This ordinance shall not make the city a 
party to any insurance contract, nor is the insurer liable to any party for any amount in excess of the 
proceeds otherwise payable under its insurance policy. 
 
Section 11. INSURERS; LIABILITY. Insurers complying with this ordinance or attempting in 
good faith to comply with this ordinance shall be immune from civil and criminal liability and such 
action shall not be deemed in violation of K.S.A. 40-2404 and any amendments thereto, including 
withholding payment of any insurance proceeds pursuant to this ordinance, or releasing or 
disclosing any information pursuant to this ordinance. 
 
Section 12. REPEAL. Ordinance No.________ is hereby repealed.  
 
Section 13. EFFECTIVE DATE. This ordinance shall be in full force and effect from and after its 
adoption and publication in the official city newspaper. 
 
Passed by the governing body of the City of Ottawa on the _______day of_____________,2016. 
 
 
       ___________________________________ 
       Mayor Sara Caylor 
 
 
ATTEST:  
 
 
___________________________________ 
City Clerk Carolyn Snethen  
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Ordinance No. ________________ 
 
 
On ____________, 2016, the Governing Body of the City of Ottawa, Kansas, adopted Ordinance 
No. _________, which amends the law concerning when liens may be placed on properties 
damaged by fire in order to ensure proper destruction and clean-up of the property. A complete 
copy of this ordinance is available at www.ottawaks.gov or at City Hall, 101 S Hickory Street.  This 
summary is certified by Blaine Finch, City Attorney. 
 
 
__________________________________ 
Blaine Finch, City Attorney 
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CITY OF OTTAWA AND RURAL WATER DISTRICT #4 WATER SUPPLY AGREEMENT 
 
THIS AGREEMENT dated as of the __________ day of_________ 2016, by and between the City 
of Ottawa, Kansas, a municipal corporation, hereinafter referred to as "Ottawa", and Rural Water 
District No 4 Franklin County, Kansas, hereinafter referred to as "RWD #4". 
 
WHEREAS, Ottawa a) owns and operates a municipal water treatment and distribution system, and 
b) the water produced by Ottawa is approved by the Kansas Department of Health and Environment 
(KDHE) for domestic use, and c) Ottawa's water distribution system has an interconnection to the 
water distribution system of RWD #4; and, 
 
WHEREAS, RWD #4 owns and operates a water distribution system and is responsible for the 
quality and standards of water within such system, and desires to purchase treated water from Ottawa. 
 
NOW, THEREFORE, In view of the premises aforesaid, and in consideration of the mutual 
covenants and promises herein contained, it is agreed by and between the parties hereto as follows: 
 
1. Quantity 
Ottawa shall sell to RWD #4, and RWD #4 shall purchase from Ottawa, "treated water (as further 
defined below) meeting KDHE and Federal drinking water requirements for domestic use, in the 
following quantities: a) a maximum of 400,000 gallons per day; and b) a maximum of 69,000,000 
gallons per year. RWD #4 has its own supply of well water that it will use to supplement the 
above-named supply it will purchase from the City. 
 
2. Delivery 
RWD #4 shall maintain the current connection of the water mains of Ottawa for the delivery of water 
to RWD #4 in a method approved by Ottawa, in its discretion. Such connection shall be maintained 
at the expense of RWD #4. RWD #4's pump station has been constructed, and shall remain 
constructed, such that no water flowing Into RWD #4's water distribution system can re-enter the 
water mains and lines of Ottawa. 
 
3. Quality 
The term "treated water" as used in this Agreement shall refer to water treated by Ottawa for 
domestic consumption. Ottawa shall provide adequate disinfectant residual within its water to RWD 
#4 at its meter location in accordance with EPA and KDHE requirements. Since disinfectant 
residuals may dissipate from the water while in the distribution system of RWD #4, RWD #4 shall 
ensure adequate disinfectant residuals throughout its own system. All provisions necessary for 
re-disinfection shall be provided at RWD #4’s expense. 
 
4. Metering 
All water purchased by RWD #4 from Ottawa shall be measured by the existing meter in the line 
wherein water is delivered to RWD #4. RWD #4 agrees to allow Ottawa access to such meter during 
normal business hours for the purpose of reading measurements and maintaining the meter. Said 
meter shall be provided by Ottawa and shall be of a type and size approved by Ottawa. 
 
The meter shall remain the property of Ottawa and be maintained and replaced by Ottawa. Such 
meter measuring the water supplied by Ottawa to RWD #4 shall be referred to as the "master meter". 
The accuracy of the master meter and the ability, authority and cost responsibility for testing the 
meter shall be in accordance with and governed by Ottawa Municipal Code Sec. 14-208, and 
amendments thereto. 
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5. Rates 
RWD #4 shall pay Ottawa on or before the 3rd day of each month for all water received under this 
contract during the preceding calendar month In an amount to be computed as per the Code of the 
City of Ottawa, Kansas, as currently set forth in Resolution 1456-08 (Exhibit 1) pursuant to the 
applicable rate classification or as may be hereinafter provided in amendments or other means. 
 
The parties agree that increases in wholesale rates to the RWD shall be proportional to increases for 
other rate classifications within the City.  
 
6. Ownership 
All water supplied by Ottawa to RWD #4 pursuant to the terms and conditions of this Agreement, 
and all distribution mains, lines, equipment or other facilities installed or provided by RWD #4, shall 
remain the absolute property of RWD #4 with full title and ownership thereto. 
 
7. Force Majeure 
Except as otherwise stated herein, this Agreement is made with the mutual understanding that the 
supplying of water by Ottawa shall be subject to all applicable provisions of the ordinances and 
regulations of the City of Ottawa now existing or hereinafter enacted pertaining to the consumption 
and use of water. Ottawa now has the capacity of producing treated water in a quantity sufficient to 
meet the normal demands of its users, including RWD #4. Ottawa hereby agrees to make every 
reasonable effort to provide an adequate supply of water at all times pursuant to the terms of this 
Agreement, it being understood by the parties that Ottawa's municipal water supply might by reason 
of unforeseen emergency, catastrophe, extended drought, disaster commonly called an "act of God", 
or other related or unrelated cause become inadequate to meet the needs of the inhabitants of 
Ottawa, and that in such event, the supplying of water by Ottawa to RWD #4 may be curtailed, 
terminated or restricted on the same basis as to the residents of Ottawa. RWD #4 hereby agrees to 
extend the same restrictions to RWD #4 users as those imposed by Ottawa upon its water users 
within the City limits for the duration of the emergency or event. 
 
Additionally, RWD #4 shall hereby observe and enforce the Drought Contingency Plan contained 
within the Water Conservation Plan (Attachment “A" ), as set forth in the Code of the City of 
Ottawa, Kansas, as it currently exists or as subsequently amended, at the same time and in the same 
manner said plan is imposed upon the water users within the City of Ottawa. 
 
8. Hold Harmless 
From and after its passage through the master meter, all water delivered to RWD #4 shall be the 
responsibility of RWD #4. RWD #4 agrees to hold Ottawa free from any liability for acts of RWD 
#4 or its agents resulting from or incident to RWD #4's operation and maintenance of its water 
distribution system. 
 
9. Term 
The term of this Agreement shall be for 10 years from the date this Agreement was executed, with an 
option for either party to extend the term for an additional 10 years. Said option must be activated by 
giving written notice to the other party twelve (12) months prior to the expiration of the Agreement, 
unless renewed or extended by mutual written consent of the parties. The expiration of this 
Agreement, or any extension thereof, shall not in any way affect or diminish any right of security that 
the United States Government or any federal loan agency may have in the property of RWD #4 by 
reason of any loan or contractual obligation of RWD #4. 
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10. Assignment 
This Agreement may be assigned by RWD #4 to the United States Government or other lending 
agency as consideration for any loans to RWD #4, made or insured, or to be made or insured, in 
financing the construction, extension, repair and maintenance of the water system of RWD #4. 
Except as above stated, this Agreement shall not be sublet or assigned by RWD #4 without the prior 
written consent of Ottawa. 
 
11. Conditions 
It is further agreed between the parties that RWD #4 shall accept the following limitations and 
conditions regarding water purchased from Ottawa. 
A. RWD #4 shall not exceed the maximum quantities set forth in the agreement. 
B. RWD #4 shall pay a penalty of 5% per thousand gallons for each thousand gallons of water 

purchased from Ottawa and used over the stated maximums. 
C. RWD #4 shall file a Municipal water use report yearly with the Kansas Department of 

Agriculture’s 
Division of Water Resources and provide a copy to Ottawa. 

 
These conditions shall be subject to review and revision as agreed to by the parties, if both parties 
approve revisions to the conditions, the same shall be revised and executed by both parties, and 
attached hereto, and made a part of this Agreement, superseding all previous limitations. 
 
12. Validity 
In the event that any term hereof upon due process is held invalid, such Invalidity shall not affect the 
other terms hereof which can be given effect without the Invalid term, and to this end the terms of 
this Agreement are intended to be severable. 
 
13. Third Party Enforcement 
This Agreement shall and does hereby supersede all previous water agreements entered into between 
RWD #4 and Ottawa, prior to the date of execution contained herein, provided that RWD #4 shall 
not be relieved of the payment of any sums due Ottawa pursuant to the terms of such previous 
agreements. This Agreement is solely between Ottawa and RWD #4 and no third party shall be 
deemed benefited thereby or entitled to enforcement thereof. 
 
14. Termination 
In the event of breach of any provision of this Agreement by either party, the other party may, upon 
the expiration of thirty (30) days following written notice of said breach and failure to cure such 
breach, petition the District Court of Franklin County, Kansas, for injunctive or mandatory relief to 
cure such breach. Costs and attorney fees shall be paid by the party at fault or in breach as a part of the 
costs of such action. 
 
15. Entire Agreement 
This Agreement constitutes the entire agreement between the parties hereto with respect to the 
subject matter hereof. Any and all previous agreements written or oral, express or implied between 
the parties hereto or on their behalf relating to such subject matter are hereby terminated and 
cancelled and each of the parties hereto hereby releases and forever discharges the other of and from 
all manner of actions, causes of action, claims and demands whatsoever under or in respect of any 
such agreement 
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IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed in their 
respective corporate names and attested to by their duly authorized officers, as of the date first above 
written. 
 
The City of Ottawa     Rural Water District #4 
 
 
 
______________________________  __________________________________ 
Mayor       Chairman 
 
 
Attest for the City of Ottawa, Kansas:   Attest for Rural Water District #4 Franklin 
Co., KS 
 
 
 
_____________________________   __________________________________ 
City Clerk      Secretary  
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Memorandum       
To:  City Commissioners 
From:  Jim Sherman, Chief Building Official 
Date:  July 14, 2016 
Re:  Structure for condemnation – 
 
CONDEMNATION OVERVIEW: 
 
The purpose of this resolution is to fix the date, time and place for a hearing 
concerning a single-family structure located at 322 S. Poplar.  This is vacant 
and it is the staff’s opinion the structure should not be occupied at this time.  
The structure should be repaired or removed.  This property constitutes a 
blighted condition that is in violation of the International Property 
Maintenance Code sections 301.3, 302.7, 303.1, 303.2, 303.6, 303.7, 303.13, 
304.2, 304.3, 305.1, 604.3, & 605. 
 
It is staff’s opinion there is sufficient cause to have the building condemned, 
and ordered to be repaired or removed.  The scheduled hearing is to give the 
property owner (s), their agents and any lien holders on record an opportunity 
to respond to the findings. 
 
HISTORY: 
 
We have written four different people over the past 8 years.  In 2008 staff was writing the son of the 
deceased owner about the condition of the structure.  The son notified staff that he was not going to do 
anything to the house or property.  In 2010 staff was informed by the Franklin County Treasurer that an 
agreement had been made with the owner to buy the structure on contract for deed and was making 
payments on the past due taxes.  During this time period there were several nuisance violations.  In 2013 
the property was purchased by a new owner, who applied for a permit to remodel the structure, then 
cancelled their permit due to the cost to remodel the structure to code.  Then in March of 2015 we started 
writing the current owner, about the condition of the structure.  The current owner indicated he was going to 
have the structure demolished however no permit has been obtained to do so. 
 
CONCLUSION: 
 
City staff requests the hearing to be held on September 7, 2016, adopting the attached resolution for 322 
S. Poplar.   
 
ATTACHMENTS: 
Resolution 
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RESOLUTION NO.      
 

A resolution fixing the time and place and providing for notice of a hearing before the Governing 
Body of the City of Ottawa, Kansas, pursuant to K.S.A. 12-1750, et seq.; at which time the 
owners, their agents, lien holders of record and any occupants of the mobile home structure and 
legally described as the Lots 20, 22, 24, 26, & 28, Block 88, Ottawa Original Town, in the City of 
Ottawa, Franklin County, Kansas, also known as 322 S. Poplar Street, may appear and show 
cause why said structure(s) should not be condemned and order repaired or demolished. 

 
WHEREAS, Ordinance No. 3202-96, of the City of Ottawa, Kansas, authorizes the Governing Body of 

said city, upon a finding to declare the structure as unsafe and dangerous, and to direct that such structure be 
demolished or repaired and made safe and secure; and 
 

WHEREAS, pursuant to K.S.A. 12-1750, et seq., the enforcing officer of the City of Ottawa, Kansas, did 
on the July 18, 2016, file with the Governing Body a statement in writing that a certain structure, hereinafter 
described, is unsafe and dangerous. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY OF OTTAWA, 
KANSAS, THAT: 
 

Section 1.  A hearing will be held on September 7, 2016, at 7:00 p.m., in the City Commission Meeting 
Room, first floor of City Hall, 101 S. Hickory, Ottawa, Kansas, at which time the owners, their agents, lien 
holders of record of the structure located at 322 S. Poplar Street, Ottawa, Franklin County, Kansas, legally 
described as follows: 
 

Lots 20, 22, 24, 26, & 28, Block 88, Ottawa Original Town, in the City of Ottawa, Franklin County, 
Kansas. 

 
May appear and show cause why said structure should not be condemned and ordered repaired or demolished. 
 

Section 2.  The Enforcing officer is hereby directed to have this resolution published twice in the official 
city newspaper and shall give notice to said person or persons in the manner provided by K.S.A. 12-1750, et 
seq. 
 

Section 3.  This resolution shall be in full force and effect from and after its adoption and publication. 
 

ADOPTED this                     day of                                                    , 2016. 
 
 
ATTEST:              
         Mayor 
          
City Clerk 
 
 
Approved as to form: 
 
       
Blaine Finch, City Attorney 
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Memorandum       
To:  City Commissioners 
From:  Jim Sherman, Chief Building Official 
Date:  July 14, 2016 
Re:  Structure for condemnation – Single Family Residence 
 
CONDEMNATION OVERVIEW: 
 
The purpose of this resolution is to fix the date, time and place for a hearing 
concerning a single-family structure located at 112 S. Elm.  This property 
suffered extensive fire damage to the second floor on January 1, 2015.   The 
structure has been vacant since the fire and it is the staff’s opinion the 
structure is uninhabitable.  This property constitutes a blighted condition that 
is in violation of the International Property Maintenance Code sections 
301.3, 302.7, 303.1, 303.2, 303.6, 303.7, 303.13, 304.2, 304.3, 305.1, 
604.3, & 605. 
 
It is staff’s opinion there is sufficient cause to have the building condemned 
and ordered to be repaired or removed.  The scheduled hearing is to give 
the property owner (s), their agents and any lien holders on record an 
opportunity to respond to the findings. 
 
HISTORY: 
 
A fire occurred on January 1, 2015.  The owners have been contacted twice by letter regarding their 
intentions with the structure, but they did not respond.  The City did not receive any fire proceeds from the 
insurance company.  We have recently received complaints about the structure. 
 
CONCLUSION: 
 
City staff requests the hearing to be held on September 7, 2016, adopting the attached resolution for 113 
S. Elm.   
 
ATTACHMENT: 
Resolution 
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RESOLUTION NO.      
 

A resolution fixing the time and place and providing for notice of a hearing before the Governing 
Body of the City of Ottawa, Kansas, pursuant to K.S.A. 12-1750, et seq.; at which time the 
owners, their agents, lien holders of record and any occupants of the single-family structure and 
accessory structures (if applicable) and legally described as The South 12 ½ feet of Lot 10 and 
all of Lot 12, and the North 12 ½ feet of Lot 14, Block 55, Ottawa Original Town, in the City of 
Ottawa, Franklin County, Kansas, also known as 112 S. Elm, may appear and show cause why 
said structure(s) should not be condemned and order repaired or demolished. 

 
WHEREAS, Ordinance No. 3202-96, of the City of Ottawa, Kansas, authorizes the Governing Body of 

said city, upon a finding to declare all structures as unsafe and dangerous, and to direct that such structures be 
demolished or repaired and made safe and secure; and 
 

WHEREAS, pursuant to K.S.A. 12-1750, et seq., the enforcing officer of the City of Ottawa, Kansas, did 
on the July 18, 2016, file with the Governing Body a statement in writing that certain structures, hereinafter 
described, are unsafe and dangerous. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY OF OTTAWA, 
KANSAS, THAT: 
 

Section 1.  A hearing will be held on September 7, 2016, at 7:00 p.m., in the City Commission Meeting 
Room, first floor of City Hall, 101 S. Hickory, Ottawa, Kansas, at which time the owners, their agents, lien 
holders of record of the structure located at 112 S. Elm, Ottawa, Franklin County, Kansas, legally described as 
follows: 
 

The South 12 ½ feet of Lot 10 and all of Lot 12, and the North 12 ½ feet of Lot 14, Block 55, Ottawa 
Original Town, in the City of Ottawa, Franklin County, Kansas. 

 
May appear and show cause why said structures should not be condemned and ordered repaired or 
demolished. 
 

Section 2.  The Enforcing officer is hereby directed to have this resolution published twice in the official 
city newspaper and shall give notice to said person or persons in the manner provided by K.S.A. 12-1750, et 
seq. 
 

Section 3.  This resolution shall be in full force and effect from and after its adoption and publication. 
 

ADOPTED this                     day of                                                    , 2016. 
 
 
                
        Mayor 
ATTEST: 
 
       
City Clerk 
 
 
Approved as to form: 
 
       
Blaine Finch, City Attorney 
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Dear City of Ottawa,  

 

We’d like to thank you for your support of the SWAN Arts Festival and arts initiatives over the past 

couple years. This year’s festival was another great opportunity to highlight the arts happening in our 

region and introduce new art forms and artists. 

 

Our sponsorship request for 2017 is $3,000. This is the same as it has been for the past two years. 

 

This sponsorship allows for citizens to enjoy not only the festival, but allows for other programming 

throughout the year including helping support events like community movie nights and Nerd Nite 

Ottawa KS.  

 

Please let us know if you have any questions regarding this request.  

 

Sincerely, 

 

 

 

Meg Dickinson                               Shawn Dickinson 

 

www.SWANartsfestival.com 
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July 7, 2016 

Ottawa City Commission 
101 S Hickory 
Ottawa, KS 66067 
 
Dear Mayor, City Commissioners and Administrative Staff: 
 
Attached to this letter is a formal request for funding for the Franklin County Development Council for FY 2017. 
Thank you for your consideration of this request.  
 
In addition to the attached information, Development Council staff thought it would be prudent to provide some 
basic information regarding future economic development activities where the Development Council foresees 
future partnerships developing between our entities.  
 
One area where the Development Council sees partnerships breaking forth over the next year is work (alongside 
other public and private partners) to continue to proactively develop and market Franklin County’s residential 
housing options. As public and private development in the region advances it will continue to increase the already 
elevated need for residential housing within our communities. There are several potential growth areas and with 
the right strategy and execution I fully believe we can see a jumpstart in new residential development.  
 
Additionally, the Development Council also sees a tremendous partnership available between the Franklin County 
government, the City of Ottawa and the Franklin County Development Council to brand and market the newly 
purchased Rock Creek Business Park property. The Development Council is currently placing a high priority on 
identifying the correct users for this property and taking a proactive approach to reaching decision makers that can 
locate their industrial investments at this site. Like purchasing the property, the Development Council sees this as 
an area where three visionary organizations (County, City and FCDC) can collaborate to determine a common 
vision and execute a plan to successfully market that asset.  
 
Finally, I would personally like to thank the Ottawa City Commission and staff for their support over the past 
several years for local economic development efforts. Through your annual allocations, direct leadership 
involvement with economic development activities county-wide and financial support provided through the 
acquisition of the Rock Creek Business Park, you have proven that you are stalwart supporters of local economic 
development efforts.  
 
The Development Council looks forward to growing this partnership in the coming years in the above mentioned 
areas as well as others that continue to present themselves. For any questions regarding this document or packet, 
please do not hesitate to reach me at the contact information below.  
 
Sincerely,  
 
 
 
 
James Oltman 
Executive Director 
Franklin County Development Council 
109 E. 2nd Street 
Ottawa, KS 66067 
(785) 242-1000 (Office) 
james@ThinkFranklinCo.org 
www.ThinkFranklinCo.org  
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Applicant Information:  
 
Franklin County Development Council, Inc.  
109 E 2nd St.  
P.O. Box 580 
Ottawa, KS 66067 
785-242-1000 
 
www.thinkfranklinco.org 
 
 
James Oltman – Executive Director 
james@thinkfranklinco.org 
 
 
Requested Amount for FY 2017:  
 
$67,500 
 
 
 
The 2017 Funding Request for the Franklin County Development Council is an annual allocation request. The 
request is an increase of $3,625 from the previous year’s request. This request also mirrors what was requested 
from the Franklin County Commission earlier this year.  
 
The Franklin County Development Council is a non-profit public/private partnership operating within Franklin 
County serving the county’s entire population. In the past FCDC has received approximately 35% of their funding 
from the City of Ottawa, 35% of their funding from Franklin County, and the remaining 30% through membership 
dues from area businesses/investors.  
 
The Franklin County Development Council is currently staffed by one full time employee - the Executive Director, 
as well as a support staff position that is shared with the Ottawa Chamber of Commerce.  
 
The mission of the Franklin County Development Council is “to promote the development of commercial and 
industrial enterprises and other community activities which create jobs, community growth and prosperity”. This 
mission is accomplished by working with local businesses on workforce retention and business expansion, working 
with partners that include the Kansas Department of Commerce, KC SmartPort and the Kansas City Area 
Development Council on business attraction prospects, and working with local communities on strategic planning 
for new development.  
 
In the 2015 calendar year the Franklin County Development Council received 57 inquiries for potential projects. 
The primary source of these project leads were generated through partnerships with Kansas Department of 
Commerce, Kansas City Area Development Council, and Kansas City SmartPort. Of the 57 leads it was determined 
that properties within Franklin County met the criteria of 18 projects and formal responses were submitted.  
 
The 2015 Day on the Job program was also coordinated by the Franklin County Development Council. This is a day 
long program that is aimed towards building a local workforce and letting local students see what career 
opportunities may be available to them within Franklin County.  
 
Since April 18, 2016, the first day for current FCDC Director, the organization has received 4 project leads, of which 
it was determined that properties within Franklin County met the criteria of 3 and formal responses were 
submitted. In addition to those leads, there have also been meetings conducted with 3 separate commercial 
development groups to spark interest in the Rock Creek Development Park. During the months of April and May 
FCDC was also an active participant in the Rock Creek Development Park steering committee meetings.  
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With the assistance of this funding, FCDC has identified these specific priorities for the organization for the 2017 
calendar year:  

 
- Assume the role as the primary marketing group for the Rock Creek Business Park 
- Facilitate discussion regarding a potential Local Workforce Development Plan 
- Assist in facilitating a plan to increase new residential development 
- Continue to market Franklin County as a premier community in Northeast Kansas 

 
 
As in past years the Ottawa City Commission will receive monthly activity reports from the Franklin County 
Development Council.   
 
Please find attached additional documentation pertaining to current financials and past/future budget estimates 
 
For questions regarding this year’s budget request or current goals please don’t hesitate to contact FCDC staff.  
 
Respectfully submitted,  
 
James Oltman 
Executive Director  
Franklin County Development Council, Inc.  
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BOARD OF FRANKLIN COUNTY COMMISSIONERS 
 

Colton M. Waymire, 1st District - Chairman 

 

  

 

            
      

 

 

 

 
 

 

To:    Richard Nienstedt, City Manager, City of Ottawa, Kansas 

   City Commissioners, City of Ottawa, Kansas  

From: Jon Holmes, County Administrator, Franklin County, Kansas 

Date: 07/11/2016 

RE:    Interlocal Agreement for 911 Operations FY 2017 Recommended Budget. 

 

 

Mr. Nienstedt and Commissioners, 

 

 

Attached please find the recommended budget for the 911 Dispatch for FY 2017 

for Franklin County. 

 

The final recommended amount for the 911 Dispatch will be: $642,994 for FY 2017. 

 

I will highlight just a couple items for the City Commission: 

 

1. The increase in personnel costs to the baseline budget reflect a 1.5% COLA for 

FY 2016 that was approved in the FY 2016 Budget and went into effect June 21, 

2016. 

 

2. Beginning FY 2016, the Board adopted of a County pay plan that will provide 

for an annual 2.5% performance/merit increase to full time employees.  This has 

been included in the recommended amount you see. 

 

3. The recommended budget also includes a 1% Cost of Living Adjustment 

(COLA) for County Employees FY 2017. 

 

 

As always, we appreciate your willingness to collaborate in this endeavor in order 

to ensure the safety, welfare and well-being of all Franklin County residents. 

 

Sincerely, 

 

 

Jon Holmes 

County Administrator 

Franklin County, KS 

  

 

Richard A. Howard, 2nd District 
Roy C. Dunn, 3rd District 

 

Steve Harris, 4th District 
Randall Renoud, 5th District 
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2015 2017

Line 2011 2012 2013 2014 2015 UNAUDITED 2016 REQUESTED 2017

Item Account Description ACTUAL ACTUAL ACTUAL ACTUAL BUDGET ACTUAL BUDGET BUDGET NOTES

PERSONNEL SERVICES

101 Salaries 386,900$       377,940$       389,535$       409,711$       390,743$       424,991$       410,145$       417,767$       
103 Overtime 14,800$         14,800$         
106 Longevity 5,750$           6,000$           6,250$           6,000$           7,750$           4,500$           5,000$           4,500$           
110 KPERS 29,749$         31,337$         34,288$         40,109$         41,225$         41,436$         43,768$         46,693$         
111 FICA 28,957$         28,498$         29,126$         30,298$         30,530$         31,637$         32,890$         33,436$         
112 Health Insurance 84,854$         93,049$         91,913$         98,988$         99,720$         83,264$         119,357$       113,489$       
115 Life Insurance 814$              407$              482$              482$              535$              433$              583$              583$              
117 Workers' Compensation 1,766$           1,628$           1,640$           1,503$           1,630$           1,468$           1,670$           1,495$           
118 Unemployment Insurance 10,300$         1,229$           833$              976$              1,400$           666$              429$              481$              
119 Uniform Allowance 1,325$           2,050$           1,425$           -$               -$               50$                -$               300$              Supplemental Request-ONGOING

SUB-TOTAL PERSONNEL 550,415$       542,138$       555,492$       588,067$       573,533$       588,445$       628,642$       633,544$       

CONTRACTUAL SERVICES

201 Travel 939$              728$              545$              451$              2,000$           624$              1,500$           1,500$           
202 Training & Education 475$              639$              898$              835$              3,100$           691$              1,000$           1,000$           
204 Postage 15$                31$                59$                20$                50$                15$                50$                50$                
206 Dues & Memberships 548$              398$              267$              873$              700$              -$               700$              700$              
207 Legal Publications -$               -$               -$               -$               -$               -$               -$               -$               
208 Advertising 72$                140$              115$              412$              300$              298$              300$              300$              
210 Books & Publications 117$              -$               -$               -$               -$               -$               -$               -$               
259 Employment Physicals 144$              180$              215$              775$              200$              1,329$           200$              -$               
299 Other Contractual Services 901$              649$              1,223$           810$              1,500$           1,310$           1,500$           1,500$           

SUB-TOTAL CONTRACTUAL 3,211$           2,765$           3,322$           4,176$           7,850$           4,267$           5,250$           5,050$           

COMMODITIES

301 Office Supplies 1,163$           1,111$           1,187$           676$              1,200$           324$              1,200$           1,200$           
303 Office Equipment 2,000$           2,000$           
304 Training Books & Materials 83$                83$                83$                83$                400$              -$               200$              200$              
305 Custodial Supplies -$               36$                -$               -$               100$              14$                -$               -$               
307 Clothing & Personal Equipment 122$              416$              -$               -$               -$               179$              -$               500$              Supplemental Request-ONGOING
390 PR &  Promotional Materials 119$              141$              134$              55$                150$              150$              150$              150$              
399 Other Commodities & Supplies -$               89$                -$               378$              350$              144$              350$              350$              

SUB-TOTAL COMMODITIES 1,487$           1,876$           1,404$           1,192$           2,200$           812$              3,900$           4,400$           

CAPITAL OUTLAY

501 Equipment & Machinery -$               -$               -$               -$               -$               -$               -$               -$               

EMERGENCY 911

Fund 566
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503 Furniture & Equipment -$               -$               -$               1,498$           2,000$           469$              -$               -$               
SUB-TOTAL CAPITAL OUTLAY -$               -$               -$               1,498$           2,000$           469$              -$               -$               

REIMBURSEMENTS

601 Reimbursable Expense (1,290)$          (116)$             (67)$               (10)$               -$               (3,339)$          -$               -$               
SUB-TOTAL REIMBURSEMENTS (1,290)$          (116)$             (67)$               (10)$               -$               (3,339)$          -$               -$               

EMERGENCY 911 FUND TOTAL 553,823$       546,663$       560,151$       594,923$       585,583$       590,653$       637,792$       642,994$       
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City of Ottawa  
 

101 S. Hickory 
Ottawa, KS 66067 

 
785.229.3600 

 

www.ottawaks.gov 

 

 
 

 

To: City Commission 
Richard U. Nienstedt, City Manager  

CC:  Scott Bird, Finance Director 
Date: July 12, 2016 
From: Michelle Stegman, Human Resources Director 
RE: 2017 Proposed Ottawa Municipal Auditorium Budget  
 

 
Issue 
Staff is seeking City Commission concurrence with the proposed 2017 Ottawa Municipal 
Auditorium Budget.  The attached budget includes prior year’s expenses and recommendations 
for 2017.  HR Director Michelle Stegman was recently given oversight of the department and will 
assist the City Commission, City Manager and OMA Advisory Board and Staff to determine the 
direction and future of the Ottawa Municipal Auditorium.  Staff’s vision for the Ottawa Municipal 
Auditorium is to become the venue that offers a variety of entertainment options and uses for 
the community. 
 

Ottawa Municipal Auditorium (1300) 
The overall increase over the 2016 OMA budget equates to $10,009.00. 
 
410.00: Salaries – $9,933 increase   
 
412.00: Social Security - $760 increase  
 
413.00: KPERS - $264 decrease 
 
414.00: Health Insurance - $240 increase 
 
415.00: Dental Insurance - $1,200 increase 
 
417.00: Health Insurance - $300 increase 
 
502.00: Postage – $50 decrease 
 
503.00: Telephone – $100 increase 
 
504.00: Travel Expense – $700 increase 
 
505.00: Professional Development - $1,100 increase  
 
514.00: Printing - $400 decrease 
 
515.00:  Advertising – $800 decrease 
 
551.00: Dues and Subscriptions - $40 increase 
 
553.00:00 Service Agreement/Compliance - $200 decrease 
 
555.00:00 Public Relations - $300 increase 
 

Pkt Pg #53



 
 

 

City of Ottawa  
 

101 S. Hickory 
Ottawa, KS 66067 

 
785.229.3600 

 

www.ottawaks.gov 

 

 
 

 

558.00: Other Contractual Services – $7,000 increase 
 
560.00: Auditorium Maintenance - $1,000 decrease 
 
613.00: Janitorial Supplies – $250 decrease 
 
619.00: Concession Supplies $300 increase 
 
709.00: Stage Equipment - $500 increase 
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Mill Levy 1.919 1.600 1.607 1.603 1.602 1.603
Actual Actual Actual Revised Budget Budget 

SOURCE OF REVENUE 2013 2014 2015 2016 2016 2017
100.00 Unencumbered Cash 35,581 46,949 62,257 62,253 67,757 62,111
301.00 Ad Valorem Tax 147,985 122,319 123,327 124,000 130,000 130,959
302.00 Back Tax Collections 6,928 10,791 5,531 6,000 5,500 6,000
315.00 Vehicle Tax 12,341 16,607 14,530 15,500 15,500 15,965

Total Tax Revenue 167,254 149,717 143,388 145,500 151,000 152,924
344.01 Rentals 11,776 11,982 16,553 2,000 12,000 5,000
351.01 Ticket Sales 26,580 12,749 2,248 3,000 20,000 20,000
390.00 Interest Income 54 37 58 40 40 50
392.01 Reimbursed Expense Income 20 476 0 50 200 50
392.03 Donations & Sponsorships 8,062 5,172 4,350 1,000 5,000 10,000
351.00 Concessions 1,596 1,578 3,147 1,000 3,000 2,500
399.00 Miscellaneous 0 0 0 25 25 25

Total Other Revenue 48,088 31,994 26,355 7,115 40,265 37,625
301.00 Uncollected Ad Valorem Tax -5,200 -5,238

Total Resources 250,922 228,659 232,000 214,868 253,822 247,422

Actual Actual Actual Revised Budget Budget 
PERSONNEL  SERVICES 2013 2014 2015 2016 2016 2017

410.00 Salaries (See Notes) 57,854 56,522 58,899 64,000 96,000 105,933
410.00 Temporary 0 5,160 1,546 1,000 2,000 2,000
411.00 Overtime 6,432 9,719 9,736 2,000 2,000 2,000
412.00 Social Security 4,830 5,291 5,208 5,126 7,650 8,410
413.00 KPERS - Retirement Contribution 4,721 6,381 7,084 5,875 9,226 8,962
414.00 Health Insurance 6,015 2,203 6,265 6,500 12,000 12,240
415.00 Dental Insurance 529 1,200 1,200
417.00 Vision Insurance 101 300 300

SUBTOTAL 79,853 85,276 89,367 86,001 128,876 141,045
CONTRACTUAL SERVICES

502.00 Postage 0 94 39 50 100 50
503.00 Telephone 1,995 1,929 1,671 1,700 1,600 1,700
504.00 Travel Expense 112 293 373 300 300 1,000
505.00 Professional Development 0 392 108 400 400 1,500
514.00 Printing 0 0 0 0 400 0
515.00 Advertising 3,831 1,847 1,292 2,500 3,800 3,000
522.00 Unemployment Insurance 258 479 315 400 400 400
530.00 Utilities 12,098 21,208 13,266 12,000 15,000 15,000
551.00 Dues & Subscriptions 351 564 534 571 560 600
552.00 Ticket Refunds 0 6,036 684 500 500 500
553.00 Service Agreement/Compliance 2,471 2,324 2,005 2,100 2,400 2,200
555.00 Public Relations 0 78 55 200 200 500
558.00 Other Contractual Services 15,244 11,902 24,397 12,000 12,000 19,000
560.00 Auditorium Maintenance 483 941 0 1,000 3,000 1,000
567.00 Event Fees & Deposits 27,500 1,000 4,750 5,000 10,000 10,000
570.00 Misc. Event Expenses 19,178 1,723 1,571 2,500 4,000 4,000

SUBTOTAL 83,519 50,810 51,059 41,221 54,660 60,450
COMMODITIES

600.00 Office Supplies 451 726 162 250 500 500
613.00 Janitorial Supplies 1,688 630 703 750 1,000 750
619.00 Concession Supplies 1,422 1,469 1,622 1,500 1,700 2,000
620.00 General Supplies 0 1,663 0 35 0 0
630.00 Other Operating Supplies 1,928 2,724 3,256 2,500 2,500 2,500

SUBTOTAL 5,490 7,212 5,744 5,035 5,700 5,750
CAPITAL EXPENDITURES

702.00 Furniture & Fixtures 0 0 27 0 0 0
704.00 Office Machines 679 0 0 0 0 0
709.00 Stage Equipment 81 572 3,754 1,500 1,500 0
715.00 Repair & Renovations 34,351 22,533 19,796 18,000 21,000 21,000

SUBTOTAL 35,111 23,105 23,578 19,500 22,500 21,000
TRANSFERS

906.00 Transfer to Risk Management 0 0 0 1,000 7,500 1,000
891.00 Reserves 0 0 0

Total Requirements 203,973 166,403 169,747 152,757 219,236 229,245
Unencumbered Cash 46,949 62,257 62,253 62,111 34,586 18,177

EXPENDITURE DETAIL

AUDITORIUM (1300)
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Memorandum 
To: Richard Nienstedt, City Manager 

CC: Scott Bird, City Clerk 

From: Wynndee Lee, Director of Planning and Codes Administration 

Date: July 15, 2016 

Re: Budget Overview 0130 – 2017 (and 2016 revisions) 

Planning & Codes Administration provides a large variety to task management, and the 
largest expenses in this department is staffing.  Finance has recast the personnel line for 
2016 and 2017.  Unfortunately, there was a significant miscast for this year, likely due to 
changes in staffing last year and a position being open for 6 months before it was filled.  
We have reforecast 2016 with very strong indicators we will not need to spend the original 
funds allocated, however, do have some computer needs relative to our new software.  
We have two significant changes or proposals, the rest are minor shifts. 

Last year we were allowed by the commission to purchase/upgrade our permitting 
software and for the first time have software to deal with nuisances and planning tasks.  
The software is in development now, with possible go-live in early to mid-September. 
Thus, we need the portable field computers, Ipads, to be purchased in August so training 
is conducted on the actual computers.  We are very excited about the new software and 
hope it will enhance our service to all of our customers as well as reduce duplicative 
actions by staff.   

In addition, rather than the comprehensive plan, the shift is for a downtown plan.  I hope to 
use consultants to work with the public and use a shortened timeframe (similar to the plan 
for the industrial park) early next year.  I think with staff experience with plans, we can 
achieve this for fewer dollars than typically as a reasonable cost would actually be double 
this budget.  But we are hopeful to find a partnership that would allow us to do as much 
behind the scenes work as possible. 

Lastly, as there were some line expansions available for overall consistency, we broke out 
some expenses that in the past had been co-mingled, with either leaving the line the same 
for this year or reduced. 

2016 Revisions – Overall increase $13,130 
Personnel -$36,680 Increase 
 
There was an error in our budget for personnel line, as inserted by Finance, probably due 
to a position being open last year and a wrong forecast. Offset error as much as possible 
in other lines below. 
 
Contractual Services - $24,150 Reduction 

A number of decreases were made to offset the salary issue somewhat and based upon 
projections at this point for needs in the calendar year.  It may have been a more 
significant contribution, but the unexpected costs relative to Annexation reduced the 
overall savings anticipated. 
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EXPENDITURE DETAIL Actual Actual Actual Revised Budget Budget

PERSONNEL  SERVICES 2013 2014 2015 2016 2016 2017

001 5-0130-410.00 Salaries 382,589 371,858 344,962 364,000 326,581 375,000
001 5-0130-410.00 Retirement 0 0 0 0 0
001 5-0130-411.00 Overtime 1,344 719 538 800 1,539 1,500

SUBTOTAL 383,933 372,577 345,500 364,800 328,120 376,500

CONTRACTUAL SERVICES

001 5-0130-502.00 Postage 3,108 4,089 2,320 3,000 6,000 5,000
001 5-0130-503.00 Telecommunications 3,321 3,561 3,737 3,750 3,800 4,000
001 5-0130-504.00 Travel Expense 0 0 27 3,500 0 4,500
001 5-0130-505.00 Professional Development 10,390 6,819 11,830 8,500 12,500 3,000
001 5-0130-505.10 Professional Development Admin 3,000
001 5-0130-505.20 Professional Development Board Members 500
001 5-0130-509.00 Meeting Expense 631 744 778 900 1,000 1,000
001 5-0130-515.00 Legal & Other Advertising 2,308 2,587 2,339 3,500 5,000 5,000
001 5-0130-533.00 Equipment Repair 0 0 0 200 300 300
001 5-0130-534.00 Vehicle Repair 651 769 486 500 1,000 1,000
001 5-0130-535.00 Radio Maintenance 100
001 5-0130-551.00 Dues & Supscriptions 2,000
001 5-0130-553.00 Service Agreements 2,013 1,894 11,497 15,400 17,400 17,400
001 5-0130-558.00 Other Contractual Services 2,041 1,638 40,135 1,000 2,200 1,000
001 5-0130-558.21 Temp Services 0 0 0 1,000 1,500 500
001 5-0130-558.22 Weeds 12,570 5,543 0 10,000 10,000 10,000
001 5-0130-558.23 Nuisance 1,238 724 0 1,900 2,000 2,000
001 5-0130-558.24 Condemnation & Demolition 18,572 21,770 0 25,000 30,000 30,000
001 5-0130-558.25 Annexation 0 513 0 900 1,000 1,000
001 5-0130-558.26 Comp Plan 0 0 0 15,000 15,000 25,000
001 5-0130-590.00 Planning Services 7,500 0 0 7,500 7,500 0
001 5-0130-591.00 Building Code Plan Check 9,206 5,325 188 8,000 10,000 7,500
001 5-0130-599.00 Refunds 0 45 63 0 0 100

SUBTOTAL 73,548 56,021 73,398 109,550 126,200 123,900

COMMODITIES

001 5-0130-600.00 Office Supplies 3,609 1,771 2,340 3,500 4,000 3,500
001 5-0130-602.00 Inspection Supplies 1,000
001 5-0130-608.00 Vehicle Operations 4,435 4,366 2,138 3,500 6,000 5,500
001 5-0130-612.00 Equipment 250
001 5-0130-614.00 Books 1,501 516 209 1,000 1,000 750
001 5-0130-615.00 Uniforms 370 0 233 500 500 750

SUBTOTAL 9,915 6,652 4,920 8,500 11,500 11,750

CAPITAL OUTLAY

001 5-0130-702.00 Furniture 0 0 850 500 500 500
001 5-0130-704.00 Office Equipment 500
001 5-0130-705.00 Computer Equipment 0 4,054 1,255 4,500 4,500 4,500
001 5-0130-710.00 Equipment 806 0 0 475 500 0

SUBTOTAL 806 4,054 2,105 5,475 5,500 5,500

TRANSFERS

001 5-0130-906.00 To Equipment Reserve 2,000 3,000 3,000 3,000 3,000 3,000
TOTAL 470,202 442,304 428,923 491,325 474,320 520,650

COMMUNITY DEVELOPMENT (0130)
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Commodities – $1,000 Reduction 

A reduction in vehicle operations was able to be achieved for this year to help with other 
needs. 

Capital Outlay - $1,600 Increase 

With the software change we are implementing in September, we need to purchase field 
Ipads for the folks entering data from the field, which is both Inspectors, Code Officer, and 
Planner.  Purchasing all of them in August rather than some this year and some next year 
will allow for training on them before the “go live” date.  We also slightly increased furniture 
and Office Equipment for needs this year. 

Transfers – No proposed change 

2017 Budget  

Personnel 

Personnel expenses were forecast by Finance, but there is no change in positions within 
the department anticipated.   

Contractual Services 

502 – Postage – Reduction of $1,000 for 2017 

503 - Telecommunication – Slight increase of $400 tracking with our current expenditures. 

504, 505, 551 –Lines added to divide Professional Development, (Travel, Development 
Staff, Development Board Members and Subscriptions), overall increase of $500 among 
the threm. 

509 – Meeting Expense – No Change 

515 – Legal & Other Advertising –No Change. 

533 – Equipment Repair – No Change 

534 – Vehicle Repair – No Change 

535 – Radio Maintenance – Line added at $100 for possible need 

551 - Above  

553 – Service Agreements – No Change (Primarily Tyler Agreement) 

558.00– Other Contractual– Decrease of $700  

558.21- Temp Services – Decrease of $1000 

558.22 - Weeds – No Change 

558.23 – Nuisance – No Change 

558.24 – Condemnation/Demolition – No Change 

558-25 - Annexation – No Change 

558.26 – Comp Plan – Increase of $35,000 
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We had anticipated doing part in one year and part in the next, but from an audit 
perspective this will not be possible as the contract is assigned to one year.  It is 
anticipated at this point to solicit for contracts in the late fall and award in early 2017 for a 
Downtown Plan.  $50,000 would not be enough for outside consultants to do all the work 
similar to the Rock Creek plan, which was close to $100,000 or the airport, which was 
higher.  We believe with two in-house staff planners augmented by consultants, we can 
achieve this at a lower rate, or that is our goal.  The RFP process will reveal the cost and 
adjustment or no award of contract will be determined in the early winter. 

590 - Planning Services- Eliminated for 2017 in order to do the downtown plan. 

591 - Building Code Plan Check – Reduced by $2,500  

Commodities 

600 – Office Supplies –$500 reduction 

602 – Inspection Supplies – New Line, Net increase of $500 in supplies lines 

608 – Vehicle Operations – $500 reduction 

612 – Equipment – New Line, Increase $250 

614 – Books – Reduction $250 

615 – Uniforms – Increase $250 (With personnel changes increase needed) 

Capital Outlay 

702 – Furniture – No Change 

704 – Office Equipment – New Line, But Removing 710, so no net increase 

705 – Computer Equipment – No change from 2016 budget, will allow for normal rotation 
plus a laptop. 

710 – Equipment – Eliminated. 

Transfers 

906 – Equipment Reserve – No Change 
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Actual Actual Actual Revised Budget

SOURCE OF REVENUE 2013 2014 2015 2016 2017

100.00 Unencumbered Cash, Jan. 1 114,691 109,395 103,215 229,352 273,572
025 4-2500-344.00 Rental Income
025 4-2500-344.01 Other Rents/T-Mobile Lease/Farm Leases 12,100 14,520 18,485 18,000 18,000
025 4-2500-390.00 Interest 64 128 72 120 240
025 4-2500-392.01 Reimbursed Expenses 0 8,704 0 35,000 10,000
025 4-2500-327.00 Building Permits 1,754 0 0 10,000 10,000
025 4-2500-327.01 IRB Origination Fee - Supermarket 0 0 0 63,000 0
025 4-2500-398.00 Sale of Property 0 48,052 100 100 100
025 4-2500-398.07 Transfer from Capital Projects 0 0 220,000 0 0

Total Revenue 13,918 71,404 238,657 126,220 38,340

Total Resources 128,609 180,799 341,872 355,572 311,912

EXPENDITURE DETAIL 2013 2014 2015 2016 2017

025 5-2500-558.00 Engineering & Other Contractual 19,170 73,853 112,520 80,000 50,000
025 5-2500-572.00 Economic Development 43 3,731 0 2,000 261,912
025 5-2500-620.00 Supplies 0 0 0 0 0

Total Requirements 19,212 77,584 112,520 82,000 311,912

Unencumbered Cash Balance, Dec. 31 109,395 103,215 229,352 273,572 0

Notes: Line 327.01 - IRB oriniation fees for the Supermarket Project 
Line 392.01 - Includes County's portion of PEC Contract for Rock Creek Development Park for 2016.  

Line 398.00 - 2014 Sale of property to Supermarket $10,000
Line 398.00 - 2014 Sale of Old City Hall - $38,052

ECONOMIC DEVELOPMENT (2500)

REVENUE DETAIL

EXPENDITURE DETAIL
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